Western Washington University

Animal Care and Use Committee

Animal Research Review Form Instructions

This packet contains the forms needed to obtain Animal Care and Use Committee (ACUC) review and approval of research and teaching projects using live, vertebrate animals, as required by federal law and WWU policy.  

Regulations require that:

· The ACUC review all animal use carried out in university facilities, as well as fieldwork conducted by WWU personnel and students.  All projects are to be approved prior to the actual use of animals, whether it involves research/teaching or warm/cold blooded vertebrates.

· The approval of animal usage will be granted for a period of one year.  In the case of multiple-year projects, the ACUC will re-review renewal requests for continuing activities annually. 

The attached forms are designed to provide sufficient information to allow a meaningful review of your proposed use of animals.  Complete all information and be concise but explicit when providing details.  "See attached proposal" is not an acceptable response.  It is up to the investigator to provide all information necessary for a complete review. Forms submitted with inadequate or illegible information will be returned. To obtain project approval, please follow these instructions:

Submit the following in a packet as a printed copy and as an email attachment in either word or pdf file format.  Submit the printed copy with appropriate signatures to ACUC, MS 9038 and the email attachment to Janai.Symons@wwu.edu. 
· A completed Animal Research Review Form, (form follows these instructions) with appropriate signatures. If necessary, submit narrative responses on additional pages with the corresponding question clearly referenced.  

· A current curriculum vitae for each investigator
· A list of references cited.
Be advised that the Animal Research Review Form is a public record and may be released upon request.  Should certain information be confidential (e.g. experimental design/hypothesis, materials used, etc.), it can be excluded from release by submission on a separate page and clearly marked "confidential."  

Approval:  The investigator/instructor will be notified in writing of the action of the ACUC concerning the proposal.  Appropriate notification will be provided to the granting agency (if required).  Approval is for one calendar year from the beginning of the project as indicated on the Animal Research Review Form.  A renewal notice will be sent to the researcher two months prior to the expiration date.  If needed, the project can be renewed upon receipt and approval of an Animal Care and Use Renewal Form.
Guidelines for the use of animals in research are in the National Institutes of Health "Guide for the Care and Use of Laboratory Animals" and in the U.S. Department of Agriculture's "Animal Welfare Act" regulations. Both publications are available on the Office of Research and Sponsored Programs’ website (http://www.wwu.edu/depts/rsp). See pages 3 & 4 of this packet for resources to information on alternatives to animal use and alternatives to painful and distressful procedures.

When Filling Out the Animal Research Review Form . . .

1) The number of animals you propose to use in the experiment should be the minimum required to achieve reliable results.  Indicate how you arrived at these numbers and aspects of the experimental design that are intended to minimize the sample size (i.e. repeated measures on single subjects). 
2) If your study involves pain or distress to an animal, it is necessary that you thoroughly examine and document, your search for alternatives to painful and distressful procedures. You must be certain that your study is not duplicative.  Alternatives or alternative methods are those that incorporate some aspect of replacement of animals, reduction of the number of animals used, or refinement of methods to lessen or eliminate pain and distress.  Information regarding alternatives can be acquired from the organizations on the attached listing.

3) The description of animal treatments in section 5 should be a detailed description of the experimental protocol including all procedures to be performed, all substances to be administered to the animals, and the time period over which procedures will occur. An appended flow-chart may be a useful supplement to this information and is strongly encouraged. 
4) If your experiment includes multiple, major surgeries on one animal or withholding analgesics when animals are showing signs of pain, it is necessary that you provide written scientific justification.  Cost saving is not a justification.

5) Any time you wish to make significant changes to your research protocol, it is necessary that you receive prior approval from the ACUC.

Resources for Information on Alternatives to Animal Use

The Animal Welfare Information Center (AWIC)

National Agricultural Library

Room 304

Beltsville, MD

Library General References

(301) 344-3704

http://www.nal.usda.gov/awic/
-Provides information from its extensive collection of files, referral service, and literature searches from an on-line service, Dialogue, which accesses 300 data bases.

National Institute of Health

National Library of Medicine

8600 Rockville Pike

Bethesda, MD 20894

Phone (301) 496-5511, Fax (301)496-2809

http://www.nlm.nih.gov
-Maintains an extensive collection of published materials and reference works on veterinary medicine and clinical veterinary medicine, especially concerning those closely related to human health and health research.  Also publishes Current Bibliographies in Medicine, which includes those dealing with pain, anesthesia, and analgesia in laboratory animals; care and use of animals; and laboratory animal welfare.  Check out the "Joint Collection Development Policy Statement for Veterinary Science Subjects" at http://www.nlm.nih.gov/pubs/cd_vet_sci.html.

Institute for Laboratory Animal Research

National Research Council

2101 Constitution Avenue

Washington, D.C. 20418

(202) 334-2590

http://dels.nas.edu/ilar_n/ilarhome/
- ILAR develops guidelines and disseminates information on the scientific, technological, and ethical use of animals and related biological resources in research, testing, and education, ILAR promotes high-quality, humane care of animals and the appropriate use of animals and alternatives.

Foundation for Biomedical Research

Suite 303

818 Connecticut Avenue, NW

Washington, D.C. 20006

(206) 457-0654

http://www.fbresearch.org/
-Provides information on the use of animals for scientific research, testing and education.

Center for Alternatives to Animal Testing (CAAT)

The John's Hopkins University School of Public Health

Baltimore, MD 21205

(301) 955-3343

http://caat.jhsph.edu
-Provides information on alternatives for the use of animals in product safety testing.   Publishes a newsletter and provides information concerning in-vitro toxicology.

Center for Animal Alternatives

University of California

http://www.vetmed.ucdavis.edu/Animal_Alternatives/main.htm
-Information technology for alternatives in animal research, education, training, and husbandry.  A very useful site with links to a wide variety of information.

Animal Welfare Institute (AWI)

P.O. Box 3650

Washington, D.C. 20007

(202) 337-2332

http://www.awionline.org
-Publishes a quarterly magazine and distributes publications and videos concerning laboratory animal care.

Protocol# ______________________

Animal Research Review Form
Western Washington University
Cover Sheet
Project Investigator(s):     
Email:      
W#:      


Faculty advisor(s):      FORMTEXT 

     

Email: 
W#      

Department:      
Mail Stop:      
Phone:      


Project Title      


Proposed Project Start Date:      
Project Duration:      


 FORMCHECKBOX 

Faculty
 FORMCHECKBOX 

Research Associate
 FORMCHECKBOX 

Staff/Admin
 FORMCHECKBOX 

Graduate 
 FORMCHECKBOX 

Undergraduate
Location of animal usage:
 FORMCHECKBOX 
 On-campus
 FORMCHECKBOX 
 Off-campus

This project is related to a (check one):


 FORMCHECKBOX 
 Research Grant
 FORMCHECKBOX 
 Teaching (Course #       
)


 FORMCHECKBOX 
 Training Grant
 FORMCHECKBOX 
 Other: Preliminary data for grant

Description of Research Animals:

Species:     
  Strain:      

Sex:     
 Size/Age:     
 No. to be used per year:     
 (First year of new proposals)

Source (check one):
 FORMCHECKBOX 
 Commercial  
 FORMCHECKBOX 
 Other  (If other, specify:      
)

Review Category for Living Vertebrate Animals (check all appropriate categories, if B or C is checked, section III. Animal Welfare, question C must be completed.):

 FORMCHECKBOX 
A.
Animals will suffer no pain or distress greater than that produced by routine injections or venipuncture and, therefore, will receive no anesthetics, analgesics, or tranquilizers.

 FORMCHECKBOX 
B.
Animals will receive anesthetics, analgesics, and/or tranquilizers to minimize or alleviate pain or distress during:


 FORMCHECKBOX 
 1.  Non-surgical procedures


 FORMCHECKBOX 
 2.  Non-survival surgery


 FORMCHECKBOX 
 3.  Survival surgery

 FORMCHECKBOX 
C.
Animals will experience pain or distress greater than that produced by routine injections or venipuncture and will not receive anesthetics, analgesics, or tranquilizers since this will adversely affect the study.
Animal Research Review Form
Cover Sheet
Purpose of Study (In non-scientific terms, briefly describe the goal of the research, the role of living vertebrate animals in the project.)

     
Investigator's Assurance Statement:

I certify that the attached information accurately describes all aspects of the proposed animal usage.  I will obtain ACUC approval prior to instituting any significant changes in the project.  I understand that approval is not final until I receive notification of such in writing, and that the ACUC can require changes to the protocol.  I understand that approval of projects is for a maximum of one year and for continuing projects a renewal form should be submitted.

As a principal investigator, I certify that the use is not unnecessarily duplicative and that I will conform to all federal, state, and institutional laws or guidelines concerning:  (1) the care and use of animals in research, teaching, or testing; (2) efforts to minimize animal pain and distress; (3) the training of any research personnel or students handling animals as described herein; and (4) consideration of alternatives to animal use in research.

Principal Investigator:



Signature: 
Date: 


Name of Faculty Advisor (if student)



Signature: 
Date: 


Department Chair Approval:  By signing below, I certify that the department has available the facilities and personnel to support this project.
Department Chair:



Signature: 
Date: 


Date Received by ACUC: 

Committee Action:
_____Approved
_____Approved Contingent


_____Disapproved
_____Returned for Revision



Date:__________________

Remarks:

Signature for Animal Care and Use Committee: 

I. Facilities for Animal Use

A.
List room(s) in which animal work will be performed:

1.  Non-surgical and non-survival surgical procedures 
     

2.  Surgery 
     

3.  Post-surgical care 
     

4.  Other 
     

B.
Are there any special housing requirements (diet, lighting, isolation, etc.)?  If so, describe:
     
C.
If research animals will be collected and/or held in the wild, briefly describe the field site and list any federal or state permits required for collection of the target species.  Where permits are required, please provide a copy of the approved permit or the permit application.
     
II. Personnel Qualifications

The university is required to ensure that all personnel actively involved with animals in projects are qualified to perform their duties.  Please describe below how each individual is qualified to perform duties assigned.

	Individual
	Responsibilities/duties with animals
	Qualifications/training

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


III. Animal Welfare

A.
Provisions for medical emergencies (name and phone numbers of individuals with authority to approve animal treatment or euthanasia--include evenings, weekends, and holidays). 
     
B.
Relevance of project to human/animal health or biology, rationale for using animals, and appropriateness of species and numbers to be used.  (Please use language understandable to non-scientists.)

     
C.
If procedure(s) will cause more than momentary or slight pain or distress to the animals, (Category B or C checked on Cover Sheet) what alternatives to painful or distressful procedures have been considered and/or employed in this project?  List methods and sources used to determine that alternatives are not available.  When a database search is used, include: database names, date search performed, period covered by search, key words and/or search strategy used. (See "Information on Alternatives to Animal Use" included in this packet.)
     

D.
Disposition of research animals:  Please specify what will happen to the animals at the end of this 
project (i.e., return to field, euthanize, etc.)
     
IV.  Animal Use Procedures 

Please check all that apply.  Then, on the continuation page, provide descriptions of methods and procedures, including times, and details requested in parentheses of all items checked "yes."  The ACUC must be able to follow the course of each animal from arrival to euthanasia.

Please check all that apply:

1.
 FORMCHECKBOX 

Anesthesia (agent, dose, route, monitoring)

2.
 FORMCHECKBOX 

Analgesics (agent, dose, route, frequency)

3.
 FORMCHECKBOX 

Antibody production (adjuvant use, frequency and route of administration, collection protocol)

4.
 FORMCHECKBOX 

Administration of drugs/reagents/cells/etc. (dose, route and frequency of administration, anticipated side effects, monitoring protocol)

5.
 FORMCHECKBOX 

Behavioral testing (stimuli, restraint, rationale)

6.
 FORMCHECKBOX 

Physiological testing (stimuli, restraint, rationale)

7.
 FORMCHECKBOX 

Administration of or exposure to hazardous materials (biological/-including pathogenic organisms, chemical and/or radiological).  Exposure to ionizing radiation not mentioned above.  Include agent, dose, effects, monitoring, precautions including protective procedures and equipment, and disposal (of effected animals, biological tissue, contaminated animal bedding and waste as well as the material).
8.
 FORMCHECKBOX 

Blood sampling (technique, volume, frequency)
9.
 FORMCHECKBOX 

Catheters, implants, or other prostheses (site, type, monitoring)

10.
 FORMCHECKBOX 

Death as an end point of study (scientific justification)

11.
 FORMCHECKBOX 

Special diet (composition, amount, anticipated effects)

12.
 FORMCHECKBOX 

Deprivation of food or water (amount, duration, anticipated effects, scientific justification)

13.
 FORMCHECKBOX 

Ether or chloroform use (intended use, evacuation of fumes)

14.
 FORMCHECKBOX 

Euthanasia (method, criteria used to decide upon euthanasia, scientific justification for methods not approved by the AVMA – JAVMA, 2001, Volume 218, No. 5, p. 669-696)
15.
 FORMCHECKBOX 

Paralytic agents (agent, dose, monitoring)

16.
 FORMCHECKBOX 

Potentially painful procedure (methods to relieve pain, scientific justification if pain relieving methods will not be used, why alternatives are scientifically inappropriate)

17.
 FORMCHECKBOX 

Restraint (method, frequency, duration, justification)

18.
 FORMCHECKBOX 

Surgery, survival  
(No./animal); terminal 
(describe procedure, aseptic precautions, monitoring, supportive care, duration, post-operative care, deficits. Provide scientific justification for multiple survival surgeries on a single animal)

19.
 FORMCHECKBOX 

Collection of tissues (identity, method)

20.
 FORMCHECKBOX 

Tumor transplantation or induction (type, site, functional deficit, monitoring, endpoint)

21.
 FORMCHECKBOX 

Toxicity testing (protocol, side effects expected, monitoring, endpoint)

V.  Experimental Procedures

A.
Outline by flow diagrams the procedures to which groups of animals will be subjected during these studies.  It should be clear what will be done with a single animal and over what time course.  This integrated general information on protocols is necessary in order for the committee to evaluate the detailed procedures described in subsequent sections.  Use additional pages as necessary.
     
Western Washington University

Animal Care and Use Committee

Continuation Page

Use this page and add others as needed to describe the animal use procedures checked "yes" on the previous page.  If information that reveals the experimental hypothesis or design is to be withheld from release to the public under the freedom of information act prior to funding, check here  FORMCHECKBOX 
 and submit the information to be withheld on a separate sheet.

	Item Number
	Description of procedures, etc.
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